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QUYET DINH 
V/v: Ban hanh Quy trinh Ong IA thong tin 

cua Cling ty CO phAn Van thong — Tin hoc Buu Dien 

HOI BONG QUAN TRI 
CONG TY CO PHAN VIEN THONG — TIN HQC BUt BIEN 

Can cir Ludt Doanh nghiep so 68/2014/QH13 ngay 26 thang 11 nam 2014; 
Can cu. Ludt cluing khocin so 70/2006/QH11 ngay 29 thang 6 neim 2006 va Ludt chzing 
khoan site: cloi so so 62/2010/QH12 ngay 24/11/2010; 
Can mi. Nghi Binh 58/2012/ND-CP ngay 20/07/2012 cua Chinh Phil quy Binh chi tiet 
va huong don thi hanh mot so (lieu cua Ludt Chting khocin va luOt s&a cloi, bo sung 
mot so dieu cua Ludt Chting khoan; Nghi dinh 60/2015/ND-CP ngay 26/06/2015 stia 
dai bo sung mot so (lieu cua Nghi dinh 58/2012/ND-CP; 
Can cif Thong to so 155/2015/7T-BTC ngay 06/10/2015 huong djn ve viec cong bo 
thong tin tren Thi trziong Clning khoan; 
Can czi Dieu le Cong ty Co phein Vien th6ng — Tin hoc Buy dien. 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quy6t dinh nay "Quy trinh Cling bo thong tin" cua 
C6ng ty Co phAn Vin thong — Tin h9c Btru diem 

Dieu 2. Quy trinh nay co hieu lkrc 1(6 tir ngiy 14/ va IA ca soy de tien hAnh viec Cong b6 
th6ng tin cua C6ng ty Co phAn Vin thong — Tin h9c Btru diem 

Dieu 3. Ban Tling giam d6c, Cac Phong ban chirc rang, dcm vi truc thu6c C6ng ty va 
ca nhan lien quan chlu trach nhiem thi hanh Quy6t dinh nay./. 

Noi nhein: 	 T/M. H i  I BONG QUAN TRI 
- Nhu.  di'eu 3 
- HDQT (d &cab); 
- BKS; 
- Lim: VT. 



CONG TY CO PHAN 

VIEN THONG — TIN HQC BUJ DIEN 
CQNG HOA XA HQI CHU NGHIA VIET NAM 

DO l4p - Tkr do -1-1#nh phtic 

QUY TRINH CONG BO THONG TIN 

CiJA CONG TY CO PHAN VIEN THONG — TIN HQC BU'U DIN 
(Ban hanh kern theo Quye't dinh saa/2019/QD-HDQT, ngity Agthang .11 nam 2019 

clic' HOi ding quan tri Cong ty Co phasn Viin thOng — Tin hoc Bull dien) 

I. QUY DINH CHUNG 

1. Phum vi fip dung 

Quy trinh nay dp dung cho viec thirc hien cong b6 thong tin tren thi truemg chimg khoan dm 
C6ng ty Co phAn Vien th6ng — Tin hoc Buu dien va c6 (tong Cong ty. 

2. Yeu eau thyc hi0 cong IA thong tin 

V* cong b6 thong tin phai dAy dit, chinh xac va kip thed theo qui dinh cua phi') luAt; 
V* cong b6 thong tin phai do Ngtrai dai dien phap 1u4t ho4c nguai dtrac uSi quytn cong 1)6 
thong tin thirc hien. Ngtrai dai dien phap 1u4t phai chiu trach nhiem vt not dung thong tin do 
ngual duvc uS,  quytn cong 13.6 thong tin cong b6; 
Truemg h9p co bAt kSi ngueri nao cong 1)6 thong tin lam anh htramg den gia cluing khoan thi 
ngtrai dai dien phap luAt hoac ngtr6i duce uSt quytn cong b6 th6ng tin phai xac nhan ho4c 
dinh chinh th6ng tin do trong tiled han hai muai b6n (24) gier, kt tir khi thong tin tren dtrac 
cong 136; 
V* cong be) thong tin phai dtrac thirc hien dong thai vai viec bao cao I:1y ban Chirng khoan 
Nha nu& (UBCKNN), So. Giao dich chUng khoan (SGDCK) vt not dung thong tin cong b6; 

- V* cong b6 thong tin phai dugc thyc hien d6ng theri tren cac phuang tien thong tin dai 
chung; 
Ngon ngir thkrc hien cong b6 th6ng tin tren thi truemg chirng khoan Viet Nam phai la tieng 
Viet. 

3. 	Nhan vien cong bt) thong tin 

Viec clang 4 tly quytn thirc hien cong b6 thong tin dtrac thirc hien theo mau Phu luc 01 ban 
hanh kern theo Thong to s6 155/2015/TT-BTC ngay 06 thong 10 nam 2015 cita BO twang BO 
Tai chinh htrang an vt viec Cong b6 thong tin tren thi twang chimg khoan; 
Twang h9p thay d6i ngueri ducc uS,  quytn cong b6 th6ng tin phai th6ng bao bang van ban 
cho UBCKNN, SGDCK it nhAt nam (05) ngay lam viec trtrac khi có sir thay d6i, 
Nhan vien cong b6 th6ng tin có tht la nhan vien ctla Cong ty hoac la nhan vien dm to chirc 
dtrac Cong ty 14 h9p d6ng thue lam dich vu Quan he nha dAu tu, 
Nhan vien cong b6 thong tin có ngifia vv: 
• Theo dOi, phan tich, danh gia, bao cao tinh hinh bien dOng dm thi truemg chimg khoan; 
• Chiu trach nhiem cong b6 cac thong tin dm Cong ty ra cong chung theo Quy ch6 nay va 

theo diinglu4t dinh, 

1 



• Cap nh4t, tie!) nhan, ding b6 chinh xac th6ng tin cira Cong ty va giai dap nhang thic mac, 
phan h6i cua cac Co (long ve nhang th6ng tin lien quan tai boat dOng kinh doanh, chinh 
sach cira Cong ty; 

• Theo dOi cac th6ng tin, bien Ong thi twang (lien quan tai nha dAu tu, c6 (long ben ngoai 
va c6 dong n6i b6, dc'Si tic lan cua Cong ty); 

• De xuAt tham gia cac chuang trinh h6i nghl, h6i thao...; 
• Phi hqp vai cac b6 ph;an khac trong to chirc cac chuang trinh roadshow, su kien lien 

quan. 

4. Hinh thirc cong bo thong tin 

Cac tai lieu, bao cao cong be) thong tin girl cho UBCKNN, SGDCK dirge the hien dual hinh 
thirc van ban va da lieu dien tit theo huang dAn cua UBCKNN, SGDCK. 
Thong tin dual hinh thirc bang van ban: Phai co dAy du dAu va chir 14,  dm nguai c6 thAm quyen. 
Van ban c6 the duqc giri bang dung buu dien hoac fax. Neu girl qua fax thi ban chinh phai duct 
girl ngay qua &rang buu dien trong \long 24 Oa k'e tir thai gian chuyen fax; 
Thong tin bang dir lieu dien tir: Thong tin bang dir lieu dien tir phai dugc chuyen den 
UBCKNN, SGDCK thong qua dia chi email hoac phuang tien khac do UBCKNN, SGDCK 
quy dinh. Dir lieu dien tir phai c6 sir dung chir ky s6 va dinh clang van ban theo twang dln cira 
UBCKNN, SGDCK. 

5. Phtrang tin cling 136 thong tin 

Viec cong be) th6ng tin dugc thirc hien qua cac phtrang tien cong 1)6 th6ng tin sau: 
Bao cao thuang nien, trang thong tin dien tir (Website) va cac An phAm khac cua Cong ty; 
Cac phtrang tien cong boo th6ng tin dm UBCKNN bao g6m: he th6ng Wei) nhan bao cao va 
cong 136 thong tin, cong th6ng tin dien tir va cac An phAm khac cira UBCKNN; 
Cac phuong tien cong 1)6 th6ng tin dm SGDCK bao g6m: he th6ng tie) nhan bao cao va cong 
b6 thong tin, trang thong tin dien tir cira SGDCK, bang hien thi dien tir tai SGDCK; 
Phtrang tien thong tin dai chang khac theo qui dinh cua phap luat: bao, dai... 

6. Bao quail, hru giir thong tin 

Cong ty thirc hien bao quan, luu giir thong tin da bao cao, cong 1,6 theo qui dinh cira phap 
lu;at, cu the nhtr sau: 
Bao cao tai chinh nam, Bao cao tai chinh quy, Bao cao tai chinh ban nien kern theo toan b6 
bao cao ket qua cong tic soft xet bao cao tai chinh, Bao cao thuang nien cira Cong ty (tieng 
Viet va ban dich tieng Anh - net' c6) phai duqc luu trir it nhAt mu&i (10) nam tai try sa chinh 
de nha dAu tu tham khao; 
Cac tai lieu khac dugc luu trot theo quy dinh ve luu tr r ht) sot, tai lieu dm Cong ty. 

7. T#rn ban cong b6 thong tin 

Twang h9p viec cong b6 th6ng tin kh6ng the thirc hien diing thai hail vi nhang ly do bAt kha 
khang (thien tai, h6a hop, chitin tranh va nhiing twang hqp khac dugc UBCKNN chAp thuAn 
cho tam Ilan ding b6 thong tin), Cong ty phai bao cao UBCKNN, SGDCK ngay khi xay ra 
thien tai, hoa hoan, chitin tranh hoac tilt& theri han cong b6 thong tin de)i vai nhang truarng 
h9p khac ma d6i tuvng cong be) thong tin de nghl UBCKNN chAp thu4n cho tam hart cong 
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b6 va phai thirc hien ding b6 thong tin ngay sau khi su kien bAt kha khang da duvc khac 
phuc; 
Viec tam hoan cong 136 thong tin duvc UBCKNN chAp thuAn bang vAn ban phai dtrqc ding b6 
tren phtrang tien cong b6 thong tin dm d6i tuvng cong b6 thong tin va UBCKNN, SGDCK, 
trong do neu ro 1/ do dm viec tam hoan cong b6 thong tin. 

	

8. 	Giii thich tir ngfr va chit viet tat 

Co clang not b"6 la thanh vien H6i ding quan tri, Ban kiEm soat, T6ng Giam d6c, Pho T6ng 
Giam d6c, Giam d6c Tai chinh, Ke toan truing, Twang phong tai chinh kE toan cua Cong ty; 

- Co ding lan la c6 (tong sot hire trkrc tip hoc gian tip tir (5%) nam phan tram tra len s6 co 
phiEu co quyEn biEu quy'Et cua Cong ty. 
Ngay cong b6 thong tin la ngay thong tin xuAt hien tren phuvng tien Ong b6 th6ng tin; 
Ngay bao cao vE viec cong be; thong tin la ngay girl fax, girl dU lieu dien tir (qua email hoc 
qua he th6ng cong nghe thong tin tiEp nhAn bao cao), ngay US/ ban chung khoan nha mot, So' 
Giao dich chirng khoan nhAn duvc thong tin cong b6 bang vAn ban; 
UBCKNN: Oy ban chtrng khoan nha mac; 
SGDCK: Soy Giao dich chirng khoan; 
TTLKCK: Trung tam Ltru 14 Chang khoan Viet Nam; 
COng ty: Cong ty Co phan Vier' th6ng — Tin hoc Btru dien; 
DHDCD: Dai h6i ding c6 &Ong; 
BCTC: Bao cao tai chinh; 

- CBTT: C6ng b6 thong tin. 

II. CAC LORI HiNH CONG BO THONG TIN CUA CONG TY 

	

1. 	Cling bO thong tin dinh 14: 

1.1. BA° cao tai chinh hang nam: 

- Ban T6ng Gam d6c C6ng ty co trach nhiem chi dao phong KE toan c6 trach nhiem phi hop 
vii don vi Kim toan hoan thanh bao cao tai chinh nam. Th6i han Ong b6 th6ng tin Bao cao 
tai chinh nAm kh6ng qua chin Intrai (90) ngay, kE tir ngay kEt thirc nAm tai chinh. 

Trong yang 2 ngay ke tir ngay co bao cao tai chinh kiEm toan nam duvc kiem toan, ph6ng KE 
toan phai thong bao cho Nhan vien CBTT va hoan thanh cac bao cao kern theo nhu Bao cao tai 
chinh hqp nhAt giai trinh bin ding Bao cao tai chinh (nEu c6). Trong yang 1 ngay ke tir ngay 
nhAn duvc Bao cao tai chinh, nhan vien CBTT phai bao cao Ban T6ng Giam d6c phe duyet. 
Ban T6ng Giam d6c tien hanh phe duyet n6i dung Bao cao tai chinh trong \tong 5 ngay ke tir 
khi nhAn dtrqc bao cao cua Nhan vien CBTT. Nhan vien CBTT phai cong b6 thong tin toi 
UBCKNN, SGDCK, website Cong ty trong yang 10 ngay kE tir ngay hoan thanh bao cao tai 
chinh nam duvc kiEm toan. N6i dung cong b6 thong tin Bao cao tai chinh nam g6m Bang can 
d6i ke toan, Bao cao ket qua hoat d6ng san xuAt kinh doanh, Bao cao kru chuyEn tien te, Ban 
thuyEt minh Bao cao tai chinh theo quy dinh cira phap luAt vE ke toan va quy dinh tai Thong to 
155/2015/TT-BTC. 

Ding th6i nhan vien CBTT phai clang tai y kiEn kiEm toan vE Bao cao tai chinh nAm tren m6t 
(01) s6 bao co pham vi phat hanh trong toan qu6c kern theo dia chi trang th6ng tin dien tit 
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clang tai toan b6 Bao cao tai chinh nam, Bao cao kiEm toan N/A/hoAc dia chi cung cAp Bao cao 
tai chinh nam N/A bao cao kiErn toan a nhA &Au to tham khao. 
Truang hop Cong ty IA cong ty me dm mgt to chirc khac thi not dung ding b6 thong tin vE 
bao cao tai chinh nam bao g6m Bao cao tai chinh dm cong ty me N/A Bao cao tai chinh hop 
nhAt theo qui dinh dm phap luAt vE Ice toan; 
Tru6ng hop Bao cao tai chinh nam &A &rot kiEm toan co cac 5,  kin ngoai trir/Itru 5,  thi C6ng 
ty phai ding b6 thong tin vE giai trinh d6i vai cac 5/ kin ngoai trieltru 5/ do. 
Bao cao tai chinh nam phai duvc kiEm toan bai to chirc kiEm toan duvc chAp thuAn boi 
UBCKNN. 

1.2. Bao cao tai chinh quy: 
C6ng ty phai cong b6 thong tin Bao cao tai chinh qu5,  trong thai han hai muai (20) ngay, kE tir 
ngAy kEt thuc quy. Twang hop Cong ty IA cong ty me hoc don vi Ice toan cAp tren co cac dan 
vi kE toan trkrc thuc thi phai cong 136 thong tin vE Bao cao tai chinh quy cua cong ty me va 
Bao cao tai chinh hop nhAt hoc Bao cao tai chinh tong hop trong thoi han b6n muai lam (45) 
ngay, kE tit ngay kEt thlic quy. 

Trong \tong 2 ngay kE tir ngAy co bao cao tai chinh quy, phong KE toan phai th6ng bao cho 
nhan vien CBTT N/A hoAn thAnh cac bao cao kern theo nhu.  Bao cao tai chinh hgp nhAt, giAi 
trinh bin dOng Bao cao tai chinh ... (nEu co). Trong \tong 1 ngay kE tir ngay nhAn ducyc Bao 
cao tai chinh quy, nhan vien CBTT phai bao cao Ban T6ng Giam d6c phe duyet. Ban T6ng 
Giam d6c phe duyet not dung Bao cao tai chinh trong yang 1 ngay kE tir khi nhAn &rot bao 
cao cua nhan vien CBTT. Nhan vien CBTT phAi cong 136 thong tin vE Bao cao tai chinh qu5,  
tai UBCKNN, SGDCK, website Cong ty, cac phuang tien th6ng tin dai chiing trong yang 5 
ngay kE tir ngay hoan thAnh bao cao tai chinh quy. Bao cao tai chinh qu5,  g6m Bang can d6i 
kE toan, Bao cao kEt qua hoat dOng san xuAt kinh doanh, Bao cao luu chuyEn tin te, Ban 
thuyEt minh Bao cao tai chinh N/A cac giai trinh (nEu co) theo quy dinh cua phap luAt vE kE 
toan va quy dinh tai Thong to 155/2015/TT-BTC. 

1.3. Bac, cao tai chinh ban nien 
Cong ty phai cong b6 th6ng tin Bao cao tai chinh ban nien da duvc soat xet kh6ng qua bon 
muai lam (45) ngAy, kE tir ngay kEt thuc sau (06) thang dAu nam tai chinh. Twang hop C6ng 
ty lA cong ty me dm mot to chirc khac hoc IA dan vi kE toan cAp tren c6 cac dan vi kE toan 
trtrc thuc thi th6i han ding b6 thong tin vE Bao cao tai chinh ban nien hop nhAt hoc Bao cao 
tai chinh ban nien tong hop da dtrac soat xet va Bao cao tai chinh ban nien dm cong ty me 
hoc dan vi kE toan cAp tren IA sau muai (60) ngay, kE tit ngAy kEt thuc sau (06) thang dAu 
nam tai chinh. 
Trong yang 2 ngay kE tit ngay co bao cao tai chinh ban nien dupc soat xet, ph6ng KE toan 
phAi thong bao cho nhan vien CBTT va hoar' thAnh cac bao cao kern theo nlur Bao cao tai 
chinh hop nhAt, giai trinh bin dOng Bao cao tai chinh ... (nEu co). Trong \tong 1 ngay kE tir 
ngay nhAn &rot Bao cao tai chinh ban nien, nhan vien CBTT phai bao cao Ban T6ng Gam 
d6c phe duyet. Ban T6ng Gam d6c phe duyet not dung Bao cao tai chinh trong \tong 1 ngAy 
kE tir khi nhAn duac bao cao dm nhan vien CBTT. Nhan vien CBTT phai cong b6 thong tin 
vE Bao cao tai chinh ban nien tai UBCKNN, SGDCK, website Cong ty trong yang 5 ngay 
lam viec kE tir ngAy to chirc kiEm toan &rot chAp thuAn 14,  bao cao soat xet. Bao cao tai chinh 
ban nien g6m Bang can d6i kE toan, Bao cao kEt quA hog dOng san xuAt kinh doanh, Bao cao 
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luu chuyEn tin tE, Ban thuyEt minh Bao cao tai chinh theo quy dinh cua phap luat ve ke toan 

va quy dinh tai Thong tu 155/2015/TT-BTC. 
T6 chirc kiEm toan thuc hiEn soat xet Bao cao tai chinh ban nien phai la to chirc kiEm toan 
dugc chap thuan da dugc chgn de kiEm toan Bao cao tai chinh narn cua Cong ty; 
Tru&ng hgp Bao cao tai chinh ban nien dugc soat xet có cac y  kin ngoai trir/kru y thi Cong ty 
phai cong b6 thong tin vE giai trinh d6i 	cac y  kin ngoai trieluu y do. 

1.4. Bao cao thtrimg nien: 

Nhan vien CBTT can phi hgp voi cac phong ban C6ng ty lap Bao cao thuerng nien theo Phu 
luc s6 04, Thong tu 155/2015/TT-BTC va cong b6 thong tin chain nhat hai muai (20) ngay 
sau khi cong b6 Bao cao tai chinh Mtn dugc kiEm toan. Vic cong b6 th6ng tin phai dugc 
thuc hiEn tren cac an pham, trang thong tin din tir cua Cong ty, phuang tin cong 1)6 thong 
tin cila UBCKNN, SGDCK theo quy dinh dm Thong to 155/2015/TT-BTC. 

1.5. Bao cao tinh hinh quan tri Cong ty: 

Nhan vien CBTT ph6i hqp voi cac phong ban, ban thu ky HDQT, TGD Cong ty lap Bao cao 
tinh hinh quan tri C6ng ty dinh kSi 06 thang va nam theo Phu luc s6 05, Thong tu 
155/2015/TT-BTC va ding b6 thong tin tai UBCKNN, SGDCK, Website Cong ty cham nhat 
la ba much (30) ngay, IcE tir ngay ket thiic kS' bao cao theo quy dinh dm Thong tu 
155/2015/TT-BIC va quy dinh cua SGDCK. 

1.6. 1-19p DO KA dOng co &Mg: 

C6ng ty phai cong b6 th6ng tin dinh kji ve Nghi quyEt Dai hoi d'ong c6 Tong thuerng nien; 

Nhan vien C6ng b6 th6ng tin phi hop vai Ban to chirc DHDCD c6 (long chuAn bi va cong b6 
toan bi) tai liEu h9p DHDCD thuang nien/bAt thuang, bao g6m: thong bao moi h9p, mall chi 
dinh dai din theo uy quyEn du hop, chuang trinh h9p, phi'Eu biEu quyEt, cac tai liEu thao luan 
lam ca soy thong qua quyEt dinh va du thao nghi quyEt d6i 	timg van de trong chucrng trinh 
h9p tren trang thong tin din tir d6ng theri 	viEc giri thong bao vE viEc 	h9p va huang 
dan truy cap trang thong tin din tir vE viEc h9p va tai liEu h9p Dai hOi d'6ng c6 Tong cho cac 
c6 (long truac khi khai mac h9p Dai hoi d6ng c6 &ling cham nhAt la nre'i (10) ngay. 

1.7. Cong IA thong tin ve viec chat) ban chting khoan va tien dO sir dung 'win thu dugc tirng 
dcrt chao ban 

Khi thuc hiEn chao ban chirng khoan C6ng ty phai tuan thu quy dinh ve ding be; thong tin 
theo quy dinh phap luat ve chao ban chirng khodn. 

Twang hqp Cong ty chao ban chirng khoan ra cong chung dE huy dOng von cho du an dAu tu, 
dinh kS,  sau (06) thang, IcE tir ngay kEt thilc dgt chao ban, nhan vien CBTT phai phi hqp voi 
cac phong ban lien quan dE bao cao UBCK, SGDCK va phai cong b6 thong tin tren cac An 
phAm, website Cong ty va tren phuomg tin cong b6 thong tin cila UBCKNN, SGDCK vE tin 
cl() sir dung von thu dugc tir dcyt chao ban. Twang hop thay d6i muc dich sir dung van, nhan 
vien CBTT phai phi h9p voi cac phong ban lien quan cong b6 thong tin vE 1)"/ do va QuyEt 
dinh/ Nghi quyEt cua HC)i d'(.5ng quan tri/ Dai hC5i d6ng c6 clang vE su thay d6i do Mr& khi có 
su thay d6i, va phai thuc hiEn bao cao va cong b6 th6ng tin tren cho dEn khi giai ngan hEt von 
huy dOng dugc tir dot chao ban co phiEu ra cong 
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2. Cong 136 thong tin bit thterng 

2.1. Cling 136 thong tin bAt thugYng trong thiri gian 24 gilY 

Khi xay ra cac su kien phai CBTT bAt thuong trong yang 24 gi& theo quy dinh tai Thong tu 
155/2015/TT-BTC, phong ban, don vi truc thuc va ca nhan lien quan phai thong bao cho 
nhan vien CBTT trong yang 8 gia ke tir khi xay ra su kien. Trong \tong 4 gia ke tir khi nhan 
dugc thong tin bAt thuang, nhan vien CBTT phai bao cao Ban T6ng Giam d6c. Ban T6ng 
Giam d6c phe duyet nOi dung CBTT trong yang 8 giO ke tir khi nhan dugc bao cao cua nhan 
vien CBTT. Nhan vien CBTT phai cong b6 th6ng tin lien quan 	UBCKNN, SGDCK, cac 

phuang tien thong tin dai chiing trong \tong 24 gia ke tir khi xay ra su kien. 

2.2. Cong 136 thong tin theo yeu cAu 

Khi nhfin dugc yeu eau CBTT cua UBCKNN, SGDCK, trong yang 8 gia nhan vien CBTT 
phai bao cao cho Ban T6ng Gam d6c va chuyen tai cac 1)0 phan, dam vi, ca nhan lien quan. 
Trong thai han 24 gia ke tir khi nhan dugc yeu cAu cua UBCKNN, Soy GDCK, nhan vien 

CBTT phai thkrc hien cong b6 	UBCKNN, So GDCK va cac phuang tien thong tin dai 

chung. N'Oi dung cong b6 thong tin phai neu r6 su kien duqc UBCKNN yeu cAu cong b6; 
nguyen nhan; mire dO xac thuc cua sty kien d6, giai phap khAc phuc neu c6. 	

3,3 

2.3. Cling bto thong tin ve giao dich cita co gong ltfrn 
To chirc, ca nhan, nhom nguad c6 lien quan nam giir tir nam phAn tram (5%) troy len s6 c6 
phieu CO quyen bleu guy& cua Cong ty hoac khi khong con la c6 Tong lam phai bao cao ve  
hiru cho Cong ty, UBCKNN, SGDCK theo Phu lye 6 kern theo Th6ng to 155/2015/TT-BTC 
trong thai hp 07 ngay, ke tir ngay troy thanh/khong con la c6 dong lan so him tir 5% tr& len s6 
c6 phieu c6 quyen bleu guy& cua C6ng ty. 

T6 chirc, ca nhan, nhom nguad c6 lien quan Warn Oa tir nam phAn tram (5%) tra len s6 c6 
phieu c6 quyen bleu guy& cua Cong ty c6 thay d6i ve s6 lugng c6 phieu/chirng chi quy soy 

hitu vugt qua cac nguOng mot phAn tram (1%) s6 lugng c6 phieu/chimg chi quy (ke ca twang 
hap cho hoac dugc cho, tang hoac dugc tang, thira ke, chuyen nhugng hoac nhan chuyen 
nhugng quyen mua c6 phieu phat hanh them... hoac kh6ng thuc hien giao dich c6 
phieu/chirng chi quy) phai thuc hien bao cao trong thai hp bay (07) ngay, ke tir ngay c6 su 
thay dai teen theo Phu luc 7 kern theo Thong tu 155/2015/TT-BTC cho Cong ty, UBCKNN, 
SGDCK (twang hgp la to chirc niem yet, dang ky giao dich). 

Thad diem bAt dAu/ket thuc viec nam gi& tir nam phAn tram (5%)s6 lugng c6 phieu/chimg chi 

quS,  hoac thai diem thay d6i ve so lugng c6 phieu/chirng chi qu5", 	hiru vugt qua cac nguOng 

mot phAn tram (1%) neu tai Dieu nay dugc tinh nhu sau: 

+ Twang hgp giao dich duqc thuc hien qua SGDCK: thai diem dugc tinh ke tir 16c ket thilc 
chu kS/ thanh toan giao dich; 

+ Truang hgp giao dich khong dugc thuc hien qua SGDCK: thai diem dugc tinh ke tir luc 
viec chuyen nhugng chimg khoan duqc hoan tat tai TTLKCK; 

+ Twang hgp thuc hien quyen mua c6 phieu/chang chi quy phat hanh them: thai diem dugc 
tinh ke tir luc Cong ty hoan thanh dgt chao ban. 

2.4. Cling WO thong tin ve giao dich cfia cfic 	(long nt)i bi), nguiri dtrqc 	quyen cling bO 

thong tin va ngtroi co lien quan 



- Co don not b6, nguoi dugc Cry quyEn cong b6 thong tin va ngtroi c6 lien quan dm cac d6i 
tuvng nay khi du kiEn giao dich c6 phiEu, quyEn mua c6 phiEu dm Cong ty, kE ca twang h9p 
chuyEn nhugng khong thong qua hE th6ng giao dich tai SGDCK (cho hoac dugc cho, tang 
hoac dugc tang, thira kE, chuyEn nhugng hoac nhan chuyEn nhugng c6 phiEu/chimg chi 
qu'VquyEn mua c6 phiEu/quyEn mua chirng chi quy phat hanh them...) phai bao cao 
UBCKNN, SGDCK va C6ng ty tru6c ngay thkrc hiEn giao dich t6i thiEu la ba (03) ngay lam 
viEc. Thari han giao dich khong qua ba muoi (30) ngay, kE tir ngay dang 4 thkrc hiEn giao 
dich va chi dugc bat dau tin hanh phien giao dich (tau tien sau hai much b6n (24) gi& kE tir 
khi c6 c6ng b6 thong tin tir SGDCK. N6i dung bao cao theo quy dinh tai Phu luc 10 va Phu 
luc 11 kern theo Thong to 155/2015/TT-BTC. 

- Trong thoi han ba (3) ngay lam viEc ke4  Ur ngay hoan tat giao dich, nguoi thkrc hiEn giao dich 
phai bao cao UBCKNN, SGDCK va Cong ty c6 phan Vien thong — Tin h9c Btru din vE kEt 
qua giao dich theo Phu luc 12 va Phu Ric 13 kern theo Th6ng to 155/2015/TT-BTC. 

- Trutmg h9p khong thkrc hiEn dugc giao dich hoac khong thuc hiEn hEt kh6i lugng clang 14, 
trong thei Ilan ba (03) ngay, kE tir ngay ket thirc th6i han du kin giao dich, c6 clang n6i b6, 
nguai dugc iry quyEn cong b6 thong tin va ngutri c6 lien quan cua cac d6i ttrgng nay phai bao 
cao UBCKNN, SGDCK vE l)'/ do khong thkrc hiEn dugc giao dich. 

Co dOng not b6, nguai dugc uy quyEn cong 1346 thong tin va nguai c6 lien quan caa cac d6i 
tugng nay phai thkrc hiEn giao dich dung thai gian giao dich nhu da dang 14 vOi UBCKNN, 
SGDCK va khong dugc clang k5/ mua va ban c6 phiEu/quyEn mua c6 phieu dm Cong ty trong 
ding mot khoang thoi gian va chi dugc clang 14 giao dich tip theo khi da bao cao kEt thtic 
dgt giao dich truac do. 

Trutmg h9p c6 &Ong n6i b6 d'ong th6i la c6 dong lan thi thkrc hiEn nghia vu cong b6 th6ng tin 
nhu quy dinh de;i vai c6 citing not b6. 

2.5. Cling bo thong tin lien quan den ngay can kY cad clang thIrc hien quyen cho Co Tong 
hien him 

D6i vai cac thong tin lien quan dEn ngay clang 14 cu6i ding thuc hiEn quyEn cho c6 dong hiEn 
hiru, nhan vien CBTT c6 trach nhiEm bao cao va n6p day du cac tai liEu can dr phap 1 ,  lien 
quan cho Trung tam Ltru 4 Chung khoan ViEt Nam, SGDCK va bao cao UBCKNN it nhat la 
muoi (10) ngay lam viEc twat ngay clang 14 cu6i ding. 

III. QUY TRiNH CONG BO THONG TIN 

1. Birk 1. Girl thong tin 

Khi Oat sinh cac thong tin phai cong b6 theo quy dinh, cac ph6ng ban, don vi trkrc thuc va 

ca nhan có lien quan phai ngay lap tire lap bao cao, cong 1346 theo not dung huomg clan tai 

Thong to 155/2015/TT-BTC N4 Hwang clan viec cong ba Hieing tin tren thi trilling Chirng 

khan'', cac van ban phap luat hien hanh va theo Quy trinh Cong ba thong tin cUa Cong ty Co 
phdn VIA thong — Tin h9c thru dien girl Nhan vien cong 1346 thong tin (CBTT) dm Cong ty 
hoac thong bao trtrc tiep cho Nhan vien CBTT. 

2. Bulk 2. Xir 157 thong tin 
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Nhan vien CBTT tien hanh kiam tra tinh chinh xic dm nOi dung bao cao, ding b6; d6i chitu 
bao cao voi cac quy dinh hien hanh va cong 1)6 thOng tin; chinh sira hoac lap mai bao cao, 
cong b6 theo 'ming din tai ThOng tu 155/2015/TT-BTC va Huang clan viec cong bo thong tin 

tren thi truerng Cluirg khoan, cac van ban phap luat hien hanh va theo Quy trinh not b.6 14 

Cong 14 thong tin dia Cong ty CO phcin Pin thong — Tin hoc Buu mien. 

3. Rink 3. Trinh Lanh dao phe duy'e't 

Nhan vien CBTT trinh T6ng Giam d6c 14,  va &mg dau bao cao, cong b6 truac khi flip hien 
cong b6. Trong truang hop T6ng Giam d6c yang mat, Nhan vien CBTT trinh Lard' dao có 
than' guyan 14,  va eking dau de thtrc hien cong 136. 

4. Buck 4. Bio cao va Cong b6 

Nhan vien CBTT giri 1 ban chinh dm bao cao, cong b6 dtri UBCKNN; 1 ban chinh dm bao 
cao, cong b6 kern file may tinh dtn SGDCK theo dung thai han quy dinh do' i voi nghia vu 
cong b6 thong tin, d6rig thai thuc hien cong b6 ten cac phucmg tien cong b6 thong tin dm 
SGDCK, UBCKNN cac phuong tien thong tin dai chi:mg theo huong dAn tai Th6ng to 
155/2015/TT-BTC va Huang an viec cong bo thong tin tren thi truang ChUng khoan, cac 

van ban phap luat hien hanhva theo Quy trinh COng bO thong tin czia Cong ty CO phcin VW?? 

thong — Tin lux Buu dien. 

5. Buck 5. Bao quilt va Ltru trii thong tin 

Thong tin sau khi da thtrc hien bao cao va cong b6 se duqc luu trtr theo quy dinh tai Thong tu 
155/2015/TT-BTC va quy dinh dm phap luat hien hanh d phuc vu tham khao, tra cau va d6i 

chitu khi can thitt cua cac nha dau tu. 

IV. BAO LUV, TAM HO 'AN CONG BO THONG TIN 

1. Bao ltru chua cong b6 thong tin: 

Trong true-ng hqp can thitt phai bao 1uu chtra cong b6 thong tin, Nhan vien CBTT thkrc hien 
C6ng van trinh T6ng Giam d6c 14,  a nghi bao km chtra cong b6 th6ng tin girl UBCKNN xem 
xet chap thuAn. 

2. Tam halt cling b6 thong tin: 

Trong truomg hop viec Gong b6 th6ng tin khong th'' thuc hi'n dung thai han do nhang 1S,  do 

bAt kha khang, /than vien CBTT 14 bao cao trinh T6ng Giam d6c 1c5,  va bao cao UBCKNN, 

SGDCK va thuc hiO cong b6 thong tin ngay sau khi su kin bAt kha khang duce khic phucl. 

T/M. HOI DONG QUAN TRj 
TICH 
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CAC PHONG 
BAN 

HDQT, 
Ban TGD 

DON VI TRIJC 
THUOC 

CA NHAN 
LIEN QUAN 

HDQT, Ban TGD 
(Phe duyet) 

NHAN VIEN CONG BO THONG TIN 
(Gong ba, bao ccio) 

UBCKNN SGDCK 
TTLKCK, 

PHU'ONG TW\I 
THONG TIN 

NHAN VIEN CONG BO THONG TIN 
(Kidm tra, &at chidu, situ, lap bet° cao) 

PHI" LLJC: 
So' dO Quy trinh cong IA thong tin 

dm Cling ty CO phAn Vin thong - Tin hyc Bu•u DiO 
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